[TPUHATO YTBEPXIEHO

Ha 3aceJaHuu 00I1ero coOpaHus npukazom MBJIOY
TPYJIOBOT'O KOJUIEKTUBA «Jlerckuit can «Mman»
(IpOTOKOJ OT No ) ct. ['opsiuencrounenckas [ po3HeHCKOro
MYHHUIUITAIBHOTO paiioHay
oT No
INOJIO’KEHHUE
Ne

00 00padoTKe M 3amIUTe
NMEePCOHAIbHBIX TaHHBIX
padorHuxkoB MB/IOY [lerckmuii can
«Aman» c1. 'opsiyencToyHeHCKAs

cT. ['opsiuercTouHeHcKas
1. O0Me mMoJI0KeHUuA

1.1. Lenwro nanHoro IlonoxkeHus siBiseTcs 3aliUTa MEPCOHAIBHBIX TAHHBIX
pabOTHUKOB OT HECAaHKIIMOHWPOBAHHOTO  JIOCTYMa, HEMPAaBOMEPHOTO  HX
WCIIOJIb30BaHUs WU YTPATHI.

1.2. Hacrosmee Ilomoxkenne pa3pabOTaHO HAa OCHOBAaHWM  CTaTed
Koucturymuu PO, Tpynooro xomekca PD, Kogekca PO 06 agMuHUCTpaTHBHBIX
IIpaBOHApyLIeHUsAX, I paxxaanckoro konekca PO, YromosHoro kogexkca PO, a taxxe
®denepanpHoro 3akoHa "OO0 wHbopManmu, uWHGOPMATH3AMKA W  3alIUTE
uHpopmarun".

1.3. IlepcoHayibHblE JAHHBIE OTHOCATCS K KaTEropuu KOH(PUACHIIMATbHOU
uHpopmauu. PexxuM KOHPUACHIIMAIBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCA B
CiIy4asix 00e31MYMBaHUsI WK 10 UCTEUCHUH 75 JIET CpOKa XpaHEHUs, €ClId MHOE He
ONPENEIIEHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBEpKAAeTCsI M BBOAUTCA B JICHCTBUE
npukazom 3aBeayromein [JOY u sBisercs o0s3aTeNbHbIM JI UCIIOJIHEHUS] BCEMU
paboOTHUKAMU, IMEIOIITUMU JOCTYH K IEPCOHALHBIM JTaHHBIM COTPYIHUKOB.

2. IlonsiTHe U cocTaB INEePCOHAJTBHBIX JAHHBIX

2.1. TlepconanpHble AaHHbIE pabOTHUKA - HHDOpMalMs, HeoOXoaumas
paboToaTeNo B CBA3M C TPYAOBBIMU OTHOIICHUSMH M KAcCAIOUIHECs] KOHKPETHOTO
pabotHuka. Ilon uHbopmaluer o pabOTHUKAX MOHUMAIOTCS CBEJeHHS O (akTax,
COOBITHSAX U OOCTOATENbCTBAX  JKM3HH  PaOOTHHKA, TI03BOJISOIINE
UACHTU(DUIIMPOBATH €r0 JTHYHOCTb.

2.2. B cocraB nepcoHAIBHBIX JaHHBIX paOOTHUKA BXOIST:

- aHKETHBIC U OUorpaduyecKue JaHHBIE;

- oOpa3zoBaHue;
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- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXKe;

- CBEJIEHHS O COCTAaBE CEMbH;

- MacCNOPTHBIC JIAaHHBIC;

- CBEJICHUSI O BOMHCKOM Y4ETE;

- CBeJIeHUs 0 3apabO0THOM IIJIaTe COTPYIHUKA;

- CBEJIEHHS O COIIMAJIbHBIX JIBI'OTaX;

- CIICHMAJILHOCTB;

- 3aHUMaeMasl JOJKHOCTD;

- HaJIM4ue CyJIMMOCTEN;

- aipec MeCTa )KUTEIbCTBA;

- ToMalHui TenedoH;

- MeCTO PabOThI WK y4eObl YJICHOB CEMbU M POJCTBEHHUKOB;

- XapaKkTep B3aMMOOTHOIIICHUI B CEMbE;

- coJiepKaHu€e TPYA0BOTO JOTOBOPA;

- COCTaB JCKJIAPUPYEMbIX CBEACHUN O HAJTMYUHU MaTEePUATbHbBIX [IEHHOCTEH;

- CoJIepKaHue JIeKIapaliu, Mo1aBaeMoi B HAJIOTOBYIO HHCTICKIIHIO;

- MOJIJTMHHUKY U KOTIMU TIPUKA30B T10 JUYHOMY COCTaBY;

- JINYHBIC Jieja U TPYJ0BbIe KHIKKUA COTPYTHUKOB;

- OCHOBaHUS K MpPHUKa3aM 10 JUYHOMY COCTaBY;

- Jena, cojiep)Kallie Marepuadbl MO0 TMOBBIMICHUIO KBaTU(PUKAMK U
MIEPETIOITOTOBKE COTPYTHUKOB, MX ATTECTAITUH, CITY>KEOHBIM PacCIIeIOBAHUSM.

2.3. JIokyMeHTbI, yKa3aHHble B M. 2.2. HacTosmero llomokeHus, sSBIASIOTCS
KOH(HUICHIIMATEHBIMU, XOTS, YIUTBIBAsI UX MAaCCOBOCTh U €IMHOE MECTO 00pabOTKU
Y XpaHEHUS - COOTBETCTBYIONINN TPH( OTPaHUYCHHS HA HUX HE CTABUTCA.

3. O0padoTKa NepCOHAIBbHBIX JAHHBIX

3.1. Tlom oO6paGoOTKOW TMEPCOHANBHBIX MAaHHBIX PAOOTHHKA TMOHUMAETCS
NoJlydeHUue, XpaHeHHWe, KOMOWHHUpOBaHWE, TMepeaada Wik Jrboe Japyroe
UCTIOJIb30BaHUE TIEPCOHABHBIX JAHHBIX PaOOTHHKA.

3.2. B mensx o0OecmeueHuss mpaB W CBOOOJ dYelOBEKa M TpakJaHUHA
paboTonmaTenb W €ro MPEICTAaBUTENM MpH O0O0pabOTKe IEepPCOHATBHBIX JTaHHBIX
paboTHHKa 00s13aHbI COOJIIOAATH CIEAYIOIUE 00IIHe TPeOOBAHUS:

3.2.1. OOpaboTka  TEpPCOHATBHBIX  JAHHBIX  pPaOOTHUKA  MOXKET
OCYIIECTBISTHCA UCKIIOYUTENHHO B IEJSIX OOECIeUeHus: COONIOACHUS 3aKOHOB U
WHBIX  HOPMATHBHBIX  TPABOBBIX  aKTOB, COJCUCTBUS  pabOTHUKaM B
TPYAOYCTPOICTBE, OOyUYE€HUN U TMPOJABMKEHHH MO CIy>k0e, oOecrieueHus: JTUYHON
Oe3omacHOCTH paOOTHUKOB, KOHTPOJIA KOJUYECTBA M KauyecTBa BBIMOJIHAEMOM
paboThl U 0OecTieueHusl COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompeaeneHun oObeMa U CoJepxkaHus, oOpadaThIBaEMbIX
NIEPCOHANBHBIX JAaHHBIX pPa0OTHHKA pabOTOJaTeNlh JODKEH PYKOBOJCTBOBATHCS
Koncturyumenn Poccuiickoit ®@enepaunu, TpyaoBbIM KOAEKCOM UM HMHBIMHU
benepaabHBIMU 3aKOHAMH.
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3.2.3. [lony4yeHue nepcOHaIbHBIX JaHHBIX MOXET OCYIIECTBIIATHCS KaK IIyTEM
NPEICTaBICHUS WX CaMUM PAOOTHHKOM, TaK M ITyTeM TOJy4YeHHUS WX M3 HHBIX
UCTOYHUKOB.

3.2.4. TlepcoHanpHble JaHHBIE CIEAYyeT TOMyd4aTh y HETO CaMoOro, C
MUCHBMEHHOTO coriacusi Ha 00pabOTKy MePCOHATBHBIX JTaHHBIX PAOOTHHKA.

Eciu mepconanbHbie JaHHBIE PaOOTHWKA BO3MOXHO TOIYYUTH MOILKO )
mpemuvell CMmopoHsl, TO PAOOTHUK JOJKEH ObITh YBEIOMIICH 00 3TOM 3apaHee, U om
He2o0 O00JNCHO OblMb NONYYeHO NucbMeHHoe coznacue. Pabotomatens nOKEH
CcoOONMTL pPabOTHUKY O TMENAX, MPEANojaraéMblX HCTOYHMKAX W CIIOC00ax
MOJTY9CHHS TIEPCOHATBHBIX JAHHBIX, 4 TAKKE O XapaKTepe MO ISKAINX TOTyICHHUIO
MEPCOHANILHBIX JTAaHHBIX W TOCIEACTBUSAX OTKa3a pabdOTHHKA JaTh MUCHMEHHOE
corjacue Ha UX MOoJyuyeHue.

3.2.5. PabGotonmatenr He wWMeeT TmpaBa Noiay4yaTb u 0oOpabaThIBaTh
NIEPCOHABHBIE JaHHBIE PAOOTHHKA O €20 NOAUMUYECKUX, DeNUSUOZHbIX U UHBIX
YOedCOeHUsX U 4acmHOU JHCU3HU. B ciyuasx, HenocpeocmeeHHO CEA3aHHbIX C
gonpocamu mpyoosvlX OMHOWEHUU, OaHHble O YACMHOU JICUSHU PADOMHUKA
(ungpopmayus o dmcusHedesmenbHoCmu 8 cghepe cemelnbix OblMOBbIX, JUUHBIX
OMHOWEHUI) Mocym Oblmb NOJYUeHbl U 00pabomanvl pabomooamenem MOaAbKO C
€20 NUCbMEHHO20 CO2NLACUSL.

3.2.6. PabGoTtomaten» He uWMeEET IMpaBOo TMoidydaTh © 00OpabaThIBaTh
NEPCOHANbHBIE JlaHHbIE pPAa0OTHHKA O €ro 4JjJeHCTBE B  OOIIECTBEHHBIX
00BEIMHEHUAX HIIM €r0 MPOQCOIO3HON NEATEIBHOCTH, 32 MCKIIOYECHUEM CIy4aes,
PETYCMOTPEHHBIX (hefepabHBIMU 3aKOHAMH.

3.3. K o6paboTke, nepegade u XpaHSHHUIO MEPCOHATBHBIX TAHHBIX paOOTHUKA
MOTYT UMETh JOCTYI COTPYTHUKH.

3.4. Hcnonp3oBaHUE NEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBUHU C LIETSIMH, ONIPEICITUBIINMHU UX MOJTyICHHE.

3.4.1. IlepcoHanbHBIE NaHHBIE HE MOTYT OBITH HCIOJB30BAaHBI B IEIAX
NPUYUHEHUS] WMYIIECTBEHHOTO M MOPAJBHOTO Bpela TpaKIaHaMm, 3aTpyTHEHUS
peanuzaiuu npaB U cBoOo rpaxkaan Poccuiickoit @enepanuu. OrpaHuyeHue mpas
rpaxnan Poccuiickoii @enepari Ha OCHOBE HCIIOJIb30BaHHUS HHPOPMAIUH 00 UX
COIMATILHOM TIPOMCXOXKIEHUH, O PACOBOU, HAITMOHAILHOM, SI3BIKOBOM, PETUTHO3HON
U TApTUHHOW TPHUHAIJICKHOCTH 3alpelieH0 W KapaeTcs B COOTBETCTBUU C
3aKOHO/IaTEJIbCTBOM.

3.5. Tlepemaya mepcOHAIBHBIX JAHHBIX pPaOOTHHWKA BO3MOXKHA TOJIBKO C
coenacusi pabomHuKa B CIy4asix, MpsiMo MPeTyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

3.5.1. Ilpu mepemaue mEpPCOHATBHBIX [AaHHBIX pabOTHHKA pPabOTOMATEIh
JIOJKeH COOJI0IaTh CIEAYIOIUE TPeOOBAHUS:

® HE co00maTh MEepCOHANbHBIC TaHHBIE PabOTHUKA TPEThE CTOpPOHE Oe3
MUCBMEHHOTO corjiacusi pabOTHHKA, 3a HCKJIIOUEHHWEM CIydaeB, KOTJa 3TO
HEOOXOMMO B IIEJIAX MPEIYNPERKACHUS YIPO3bl )KU3HHU U 37J0POBBI0 pabOTHHKA, a
TaK)Ke B CIIydasx, yCTAHOBJICHHBIX (efiepaibHBIM 3aKOHOM;

e HEe coOoOMaTh NMEPCOHANBHBIC JaHHbIE PAOOTHUKA B KOMMEPUYECKHX IIEJSX
0e3 ero MIUCLMEHHOI'O COTJIACHS;
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® TpenyNpeauTh JIUIL, MOJYyYaIOIIUX MEPCOHANbHbIE JaHHbIE PaOOTHHKA, O
TOM, YTO ATH JaHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIH B MEJSAX, A1 KOTOPHIX OHU
COOOIIeHbI, U TPeOOBAaTh OT ITUX JUI] MOATBEPKACHHUS TOTO, YTO ITO IMPABHUIIO
coomopaeno. Jluma, mosydaomuye — MepcoHalbHBIE — JaHHBIE  pabOTHHKA,
00s13aHbBI co0JiroaaTh PEXKUM CEKPETHOCTH (koH(DUAEHITNATEHOCTH).
JlaHHOE TIOJNIOKEHHE HE PacIpOCTpaHsIeTCs] Ha OOMEH MEePCOHAIBHBIMHU JaHHBIMU
pabOTHUKOB B MOPSIKE, YCTAHOBICHHOM (heiepaabHbIMUA 3aKOHAMU;

e pazpemiaTh JOCTYN K TI€PCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO
CHEIHMAIBHO YIIOJIHOMOYEHHBIM JIUIaM, OMPeIeTICHHBIM MTPUKA30M MO0 OpraHu3alluy,
Opu OTOM YyKa3aHHbIE JHUIAa JOJDKHBI HWMETh TPaBO MOJIy4daTh TOJBKO TE
NEPCOHANBHBIE JaHHBbIE Pa0OTHUKA, KOTOPHIE HEOOXOAUMBI ISl BBITIOJHEHHUS
KOHKPETHBIX (DYHKIINA;

e HEe 3ampamuBaTh HH()OPMAIMIO O COCTOSIHHHM 3I0pOBbsS pPaOOTHHKA, 3a
UCKJIIIOYCHHEM TeX CBEICHHM, KOTOpPbIE OTHOCITCS K BONPOCY O BO3MOXHOCTHU
BBITMIOJIHEHHSI pAOOTHUKOM TPYIOBOM (PyHKIINU;

e miepelaBaTh IEPCOHAIbHbIE  JaHHble paOOTHUKA  MPEICTABUTEISIM
pabOTHUKOB B MOPSAKE, YCTAHOBIEHHOM TPYyJIOBBIM KOJAEKCOM, U OTPAHUYUBATH ATY
WHPOPMAIIMIO TOJHKO TEMHU TIEPCOHAIBHBIMH JaHHBIMH pa0OTHUKA, KOTOPHIE
HEOOXOUMBI IS BRITIOJTHEHUS YKa3aHHBIMU MIPEICTABUTEISIMHA UX (DYHKITHIA.

3.5.2. Tlepemaya mepcOHANBHBIX MJAHHBIX OT JAepXkaTels Wi ero
NPEICTAaBUTENICH BHEIIHEMY MOTPEOUTEII0 MOXKET JOIMYCKAaThCsd B MHHUMATBHBIX
o0beMax M TOJIBKO B IIEJISX BBITIOJHEHHS 33]a4, COOTBETCTBYIOIINX OOBEKTHBHOMN
npuuuHe cOopa ITUX JaHHBIX.

3.5.3. Tlpu mepenave mepcoOHAIBHBIX JAHHBIX PAOOTHHKA MOTpeOuTEensIM (B
TOM YHCJE€ U B KOMMEpPYECKUX LIEJSAX) 3a MpeAebl OpraHu3aluuu padoTogaTenb He
JOJDKeH COoOOIIaTh 3TH JaHHBIE TPEThbe CTOpOHE Oe3 MUCBMEHHOTO COTJIacHs
paOOTHHKA, 3a HWCKIIOYEHHUEM CIIy4aeB, KOrja 3TO HEoOXOauMO B HENIX
OpEeIyNpexaACHUs YIrpo3bl JKM3HU U 3I0pPOBbIO pAa0OTHUKA WM B CIy4YasX,
YCTaHOBJICHHBIX (peiepabHbIM 3aKOHOM.

3.6. Bce mepsl KOHQUACHIMATBLHOCTU MpHU cOope, oOpaboTKe U XpaHEHHUH
NIEPCOHANBHBIX JTAHHBIX COTPYIHUKA PACIPOCTPAHSIOTCS Kak Ha OyMakHbBIE, TaK U
Ha DJIEKTPOHHBIEC (ABTOMATH3UPOBAHHBIC) HOCUTEIH UH(DOPMAIIHH.

3.7. He nomyckaeTrcs OTBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C IMepeaayei
nepcoHaabHON nHpopManu 1o tesnegoHy uiu Qakcy.

3.8. XpaHeHHe MepCOHATIBHBIX JaHHBIX JIOJDKHO IMPOHMCXOIUTH B TIOPSIKE,
UCKJTIOYAIOIIEM X YTPATy WK UX HEITPABOMEPHOE UCTIOIb30BaHHE.

3.9. Ilpu mnOpuHATUM pELIECHUH, 3aTparuBarOlIMX HWHTEpechl pabOTHHKA,
paboTomaTenlb HE HWMEET IIpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JIaHHBIX
paOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIBHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKM WM 3JEKTPOHHOrO moiyueHus. PaboTomaTens y4HTHIBaE€T JUYHbBIE
KauecTBa pabOTHHKA, €T0 T0OPOCOBECTHRIN 1 Y(PPEKTUBHBINA TPYI.

4. JlocTyn K nNepcoOHAJbHBIM JAHHBIM

4.1. BHyTpeHHUI 10CTyM (JOCTYI BHYTPH OPraHU3alMN).
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4.1.1. IlpaBo gocTyma K nepcoHaIbHBIM JAaHHBIM COTPYJHUKA UMEIOT:

4.1.2. TlepeueHb UL, HMMEIOMMUX JOCTYl K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB,  ONpenesieTcs  MNPUKAa30M  3aBEAYIOIIETO U MUCbMEHHOIO
00s13aTeNBCTBA O HEpA3TJIAllIeHUH EPCOHANBHBIX JAHHBIX PA0OTHUKOB.

4.2. BHeMIHUN TOCTYIL.

4.2.1. K d4yuciay MacCOBBIX MOTpeOUTEIEH TNEpPCOHANIBHBIX JaHHBIX BHE
OpraHu3allii  MOXKHO OTHECTHM TOCYJAapCTBEHHbIE U  HEroCyJlapCTBEHHbIE
(GyHKIIMOHATBHBIE CTPYKTYPHI.

4.2.2. Han3opHO - KOHTpPOJIbHBIE OpraHbl MMEIOT JIOCTYN K HH(pOpManuu
TOJIbKO B c(hepe CBOEi KOMIETEHIIUH.

4.2.3. OpraHuzauud, B KOTOpbIE COTPYJAHHK MOXET OCYIIECTBISATh
NIEPEUYUCIICHUS JCHEKHBIX CPEJCTB (CTPaxoBble KOMIAHHH, HETOCYIapCTBEHHbBIE
NEHCUOHHBIE (POH[IBI, OJArOTBOPUTENIbHBIE OPTaHU3AINH, KPETUTHBIC YUPEKICHNU),
MOTYT MOJIYYUTh JIOCTYT K IEPCOHATLHBIM JTAHHBIM PAOOTHHUKA TOJBKO B CIIy4ae €ro
MUCbMEHHOTO pa3pelieHusl.

4.2.4. Ipyrue opraHuzaiuu.

Cenenust 0 paboTarolleM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBbITh
MPEIOCTaBIEHbI JPYroll OpraHU3alMKi TOJIBKO C MUCHbMEHHOrO 3ampoca Ha OJIaHke
OpraHu3alli, C MPUIOKEHHEM KOMUM HOTAPUAIbHO 3aBEPEHHOIO 3asiBICHUS
paboTHUKA.

[lepconanbHble  JaHHBIE COTPYAHHKA MOTYT OBITh  MPEAOCTaBJICHbI
POJACTBEHHHKAM WJIM YJ€HAM €ro CEeMbH TOJbKO C MHCHbMEHHOTO pa3pelieHus
CaMOTr'0 COTPY/IHHKA.

B cmydae pasBoma OwiBmias cympyra (Cynpyr) UMEIOT MpaBO OOpaTUTHCS B
OpraHM3aIMI0 C MMUCHMEHHBIM 3alIPpOCOM O pa3Mepe 3apabOoTHOM IMIaThl COTPYAHHUKA
6e3 ero cormacus (YK P®D).

5. 3amuTa nepcoHaJIbLHBIX JAHHBIX

5.1. Ilom yrpo3oii WM ONACHOCTBIO YTpPaThl NEPCOHAIBHBIX JAaHHBIX
MOHUMAETCS E€AMHUYHOE WM KOMIUIEKCHOE, pPEAJbHOE WM NOTEHUUAIBHOE,
AKTUBHOE WJIM MACCUBHOE MPOSBICHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTENH BHEUIHUX
WIM BHYTPEHHUX HCTOYHUKOB YTpo3bl CO3[aBaTh HEOIArONpUSITHbIE COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOIIEe BO3/CICTBIE Ha 3alUIIaeMyI0 HH(POPMAIIHUIO.

5.2. Puck yrpo3sl 11006iM HHGOPMAITMOHHBIM pecypcaM CO3al0T CTUXUWHBIE
OenCTBUS, OJKCTpEMajbHbIE CUTYyallUd, TEPPOPUCTUUECKHE JIEHCTBUS, aBapHUH
TEXHUYECKUX CPEACTB M JMHHUM CBA3M, APyrue OOBEKTHUBHBIE OOCTOATEIHCTBA, a
TaKXXe 3aMHTEPECOBAHHBIC U HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIULIA.

5.3. 3amura NEpCOHAIBHBIX JAHHBIX MPEACTABISET COOONW  KECTKO
perinaMeHTUPOBaHHbBIN u JTUHAMHYECKU-TEXHOJIOTUYECKUI npotliecc,
NPEAYNPEKIAONMNA HAPYLIEHUE JOCTYIMHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH M
KOH(HUICHIIMAILHOCTH  TMEPCOHAJIbHBIX  JAaHHBIX ©W B KOHEYHOM  CYETE
o0ecreurBaonINi TOCTAaTOYHO HAJEXKHYI0 0€30MacHOCTh HH(OPMAIIUU B MPOIECCE
YIIPaBJICHYECKOMN U MPOU3BOJACTBEHHOM AesitenbHOCTH [JOY.
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5.4. 3ammuTa MEpPCOHAJIBHBIX NAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO HX
WCIIOJIb30BAHUS WIIM YTpaThl JOJDKHA OBITH oOecrieyeHa paboToAaTelieM 3a CUeT ero
CPENCTB B MOPSJIKE, YCTAHOBJICHHOM (he/lepaibHbIMU 3aKOHAMMU.

5.5. "BuyTpeHHsis 3anmura.

5.5.1.  OCHOBHbIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTyNma K
NEPCOHANILHBIM JIaHHBIM SIBJISIETCSI, Kak MpaBWiIO, MEepcoHal, paboTarolui C
JOKyMeHTaMu U 0a3aMu JaHHBIX. PerymameHTtanus [AocTyna MepcoHana K
KOH(QUACHIIMATBEHBIM CBEJICHUSAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOAUT B YHCIIO
OCHOBHBIX  HaNpaBJIICHUH  OpPraHU3alMOHHON  3amMThl  WHGOpMALUU U
npeaHa3HayeHa s pPa3TpaHUYCHUS TOJTHOMOYMN MEXAY PYKOBOAHUTEISIMU U
CHEIHAIMCTaMU OPTaHU3AIIHH.

5.5.2. Jlna oOecrniedeHus BHYTPEHHEW 3allUTHl TMEPCOHAIBHBIX JTaHHBIX
pabOTHHUKOB HEOOXOUMO COOMIOATE PSIT MEp:

® OrpaHHYEHUE u periiaMeHTalus cocTaBa PabOTHHUKOB,
(GbyHKUIHMOHATIbHBIE 00513aHHOCTU KOTOPBIX TPEOYIOT KOHPUAECHIIMATBHBIX 3HAHU;

e cTporoe uzduparesnbHOe U 0OOCHOBAaHHOE paclpeiesieHue J0KYMEHTOB
¥ HHPOpMAIHN MEXKIY paOOTHUKAMH,

® palMOHANIFHOE pa3MelieHne pabounx mMecT pabOTHUKOB, MPU KOTOPOM
UCKJTIOYAJIOCh ObI OECKOHTPOJILHOE HCIIOIb30BaHKE 3alluiaeMoil HHGOpMaIuy;

e 3HaHME pabOTHUKOM  TpeOOBAHMI  HOPMATHUBHO-METOAMYECKUX
JIOKYMEHTOB TI0 3allluTe MH(POpPMAIIMK U COXPAaHEHUU TailHbI,

® HaJIUYME HEOOXOAMMBIX YCJIOBHM B MOMEUIEHUH Uisi pabOThl C
KOH(QUACHIIMATBFHBIMUA JJOKYMEHTaMU U 0a3aMU JaHHbIX;

® OIpeleeHne U perjaMeHTalHs cocTaBa pa0OTHUKOB, UMEIOIINX TIPABO
nocTtymna (Bxo/1a) B IOMEIICHHE, B KOTOPOM HAaXOIUTCS BHIYMCINUTENbHAS TEXHHUKA;

® OpraHuzanus nopsjika yHUYTOKeHUs] HHPOPMALIHH;

® CBOEBPEMEHHOE BBISIBJICHUE HApYIIEHUS TpeOOBaHUN pa3pelInTeIbHOU
CUCTEMBI JOCTyTa pabOTHUKAMU MOIPA3/ACTICHUS;

e JIMYHBIE Jefla MOTyT BbIJaBaTbCd Ha pabouume MecTa TOJBKO
3aBeAymollell (yka3aTb HaUMEHOBAaHME) pabOTHHKAM OTJeNa MepcoHala U B
UCKIIIOUUTENBHBIX ClIy4asiX, @10 TMHUCbMEHHOMY pa3pelIeHUuI0 PYKOBOJUTENS
YUpPEXKACHUS, - PYKOBOIAUTENIO CTPYKTYPHOTO TNoOJpa3/iefeHust (Hampumep, Mpu
MOJTOTOBKE MaTEPUAJIOB JUIsl ATTECTAIMU PAOOTHHKA).

5.5.3. 3ammra mnepcoHaNbHBIX JaHHBIX COTPYAHMKAa Ha BJIEKTPOHHBIX
HOCHTEJISX.

Bce nanku, coaepikaiiye nepcoHaibHble TaHHbIE COTPYIHUKA, TOJKHBI OBIThH
3allMILIEHbI MapojieM, KOTOPBId co00IIaeTcs PyKOBOAUTENO CIY>KObI YIpaBlIeHUs
NEPCOHATIOM M PYKOBOJIUTEIIO CIYKObI HHPOPMAITMOHHBIX TEXHOIOTHIA.

5.6. "BuemHss 3ammuTa’.

5.6.1. Tlon MOCTOPOHHHMM JIMIIOM MOHUMAETCA J000€ JUI0, HE HMEIOIIee
HEMOCPEACTBEHHOTO OTHOIIEHUS K JEATENIbHOCTH KOMIIAHWHU, TOCETUTEIH,
paOOTHUKHU JPYTHX OpPTraHU3alMOHHBIX CTPYKTyp. IlocTopoHHME nHIla HE JOHKHBI
3HaTh pacrpeneneHue (QyHKUUN, pabodyre MPOLEecChl, TEXHOJIOTUIO COCTABIICHUS,
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oopMIIeHUS, BEICHUA M XPaHEHUS JTOKyMEHTOB, Jie]1 U pabodynx MaTepuayoB B
OTJIeNie TepCcoHaa.

5.6.2. Jlns oOecnedeHus BHEIIHEH 3alIWTHl TIEPCOHAIBHBIX JaHHBIX
COTPYJIHUKOB HEOOXOUMO COOIIOATh PS MEp:

-TIOPS/IOK MTPHEMa, yueTa ¥ KOHTPOJIS IeITeIbHOCTH TIOCETUTEINCH;

-TIOPSIIOK OXPaHbl TEPPUTOPHH, 31aHUH, TOMEIICHHUIA;

-TpebOBaHMsA K 3ammre WHpOpMAaNMU TIPH  HWHTEPBHIOMPOBAHUHM |
co0ece10BaHuUsX.

5.7. Bce numa, cBA3aHHBIE C TOJy4YyeHUEM, OOpabOTKOM U 3aIIuTOM
NEPCOHANBHBIX JAHHBIX, O0S3aHbl MOANMUCATH 005M3aTENbCTBO O HEpasrialleHUuu
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

5.8. T1o BO3BMOKHOCTH MIEPCOHATBHBIC TAHHBIE 00C3TUINBAIOTCS.

59. Kpome wMep 3amuThl MEPCOHANBHBIX JaHHBIX, YCTAHOBJIEHHBIX
3aKOHOAATENLCTBOM, paboTojaTeNny, paOOTHUKH W WX TMPEACTABUTEIH MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3AIUTHI IEPCOHATBHBIX JAHHBIX pA0OOTHUKOB.

6.1IpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperieHue mnpaB paOOTHUKA, PETJIAMEHTUPYIOIIUX 3alIUTy €ro
NEPCOHANIbHBIX ~ JAHHBIX, OOECMEeYMBAET COXPAHHOCTh TMOJHOM W  TOYHOHU
uHGOpPMAIIUU O HEM.

6.2. PabOTHUKM W WX MPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMIICHBI IO
pacmnucKy ¢ TOKyMEHTaMU OpTaHM3alllH, YCTaHABIUBAIOLIUMH MOPSIOK 00pabOTKH
MIEPCOHANILHBIX JIAHHBIX pa0OTHUKOB, a TAKXKE 00 X MpaBaxX U 00S3aHHOCTAX B 3TON
oOnacTu.

6.3. B nensx 3amuThl NepCOHANBHBIX TaHHBIX, XpaHAIIUXCS y paboToaarens,
pPabOTHHUK UMEET MPABO:

e TpeOOBAaThb HCKIIOYEHHUS WJIM HUCIPABICHUS HEBEPHBIX WM HEMOIHBIX
MEPCOHAJIBHBIX TAHHBIX;

e Ha cBOOOAHBIA O€CIIaTHBIM AOCTYN K CBOMM MEPCOHAIbHBIM JaHHBIM,
BKJIIOYAsl MPaBO Ha MOJy4YeHHUE KOMUM 1000 3amucu, coaepKaiiei nepcoHalbHbIe
JTAHHBIE;

® [IEPCOHAJIBHBIE JIAHHBIE OLIEHOYHOIO XapaKTepa IOMOJHUTH 3asBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

® OMpENesATh CBOMX MPEACTABUTENICH I 3alIUTHl CBOUX IEPCOHAIBHBIX
JAHHBIX;

® HA COXPAHEHHME U 3aIIUTy CBOEH JIMYHON U CEMEWHOW TalHBI.

6.4. PaGoTHuk 00s13aH:

e mepenaBaTh pa0OTOATEeN0 MM €ro  MPEICTAaBUTENI0  KOMIUIEKC
JOCTOBEPHBIX, JTOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX [AHHBIX, COCTAB KOTOPBIX
yCTaHOBJIEH Tpy10BbIM KOJEKCOM PD;

® CBOEBPEMEHHO coo00maTh paboTojaTento 00 HW3MEHEHUH  CBOUX
MEPCOHATIBHBIX JIAHHBIX.
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6.5. PaGoTHukm cTaBAT paboTtomaTensi B M3BECTHOCTh 00 W3MEHEHUU
dbamMmwy, HWMEHH, OTYECTBA, JaThl POXKIACHHUSA, YTO TMOJy4aeT OTPAKECHHE B
TPY/JIOBOM KHI)KKE Ha OCHOBAaHMHM TNPEJACTaBIEHHBIX JOKyMeHTOB. Ilpu
HEOOXOJIMMOCTH  HW3MEHSAIOTCA  JaHHble 00  oOpa3oBanHuu, npodeccuu,
CIIeIMAIbHOCTH, MPUCBOSHUH HOBOTO pa3psija u mp.

6.6. B mnemsx 3ammThl YAacCTHOM JKM3HM, JIMYHOM M CEMEHHOM TaWHBI
pabOTHUKM HE JOJKHBI OTKa3bIBaThCS OT CBOEro IipaBa Ha 00pabOTKy
MEPCOHANIBHBIX JaHHBIX TOJBKO C WX COIJIACHS, MOCKOJBKY 9TO MOXKET IOBIICYh
MPUYUHEHUE MOPATHHOTO, MAaTEPUATIHLHOTO BPEa.

7. OTBETCTBEHHOCTD 32 pasrialieHue KOHPUAeHIHATbLHOT
HH(OpMALNHU, CBA3AHHOM C IePCOHAIBLHBIMH JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 IJIABHBIX TpPeOOBaHUU K
opraHu3alyy GyHKIMOHUPOBAHUS CUCTEMbI 3aIUThl IEPCOHAILHON MH(OpMAIUU U
00s13aTeNbHOE ycoBUe obecneueHus 3PHEeKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpunuueckre W (QU3HYECKHE JHIAa, B COOTBETCTBUM CO CBOUMU
MOJIHOMOYMSIMU ~ Biajieromue uHpopmalyeil o rpaxiaaHax, IMoJdyyarolue Hu
UCIIOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccuiickori denepannn 3a HapylieHHE peKUMa 3allUThl, 00paOOTKH U TOPsAKa
UCIIOJIb30BaHUs 3TOM HHPOPMAIUH.

7.3.PykoBOAUTED, pasperarnmn TOCTYTI COTpYZHHKA K
KOH(QUACHIIMATFHOMY JOKYMEHTY, HECeT MepCOHAIbHYI0 OTBETCTBEHHOCTh 3a
JAHHOE pa3pelleHuE.

7.4. Kaxnplii COTPpYAHWK OpraHW3aldM, TOJYYAOIMNN s  paboThI
KOH(QUICHIIMATBHBIA JOKYMEHT, HECET €IWHOJMYHYI0O OTBETCTBEHHOCTh 3a
COXPAHHOCTh HOCUTENS U KOH(DUIEHIIUATLHOCTh HH(POPMALIUH.

7.5. Jluna, BUHOBHBIE B HAPYUIEHUH HOPM, PETYJIHPYIOLIMX TMOJy4YEHUE,
00paboTKy M 3alMTy MEPCOHANIBHBIX JAHHBIX PAOOTHHKA, HECYT AUCIUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPaXIAaHCKO-IPABOBYIO WJIM YTOJIOBHYHO OTBETCTBEHHOCTH B
COOTBETCTBUU C (pefiepalibHBIMU 3aKOHAMH.

7.5.1. 3a HeucHoJHEHHWE WJIM HEHaAJIeXkalllee UCIOJIHEHHE PaOOTHUKOM I10
€ro BUHE BO3JIO)KEHHBIX HA HEro 00s3aHHOCTEH MO COOMIOJEHUIO YCTAaHOBJIECHHOTO
nopsiika paboThl CO CBEACHUSMHU KOH(PHIECHIIMANIBHOIO XapakTepa paboToaarenb
BIIPABE MPUMEHATh NPEAYCMOTpPEHHbIE TpyHOBBIM KOJEKCOM AUCIUIUIMHAPHBIE
B3bICKaHUSI.

7.5.2. JlomXKHOCTHBIE JHIa, B OOA3aHHOCTH KOTOPBIX BXOJIUT BEICHHUE
NEPCOHANBHBIX JAHHBIX COTPYJIHHUKA, 00s13aHBI 00ECHIEUUTh KaXJA0My BO3MOKHOCTh
O3HAaKOMJIEHUST  C  JIOKYMEHTaMH ¥  MaTepuajlaMd,  HENOCPEIACTBEHHO
3aTparuBalIIMMK €ro MpaBa U CBOOOJbI, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBomepHbiii 0TKa3 B MPeIOCTaBICHUN COOPaHHBIX B YCTAHOBIEHHOM MOPSIJIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEJOCTaBICHUE TAKUX JOKYMEHTOB WIIU
MHOI MH(OpMaAUK B Clydasx, MPEyCMOTPEHHBIX 3aKOHOM, JTUOO MPEeI0CTaBICHUE
HEIMOJIHOM WM 3aBEIOMO JIO)KHOW HWH(MOpMAnuMu - BJEYET HAJIOXKEHUE Ha



9

JOJDKHOCTHBIX JIMI] aJMUHHCTPATUBHOTO ITpada B pasMepe, OIMpeaeIseMoM
Konekcom 06 alMUHUCTPATUBHBIX MTPABOHAPYIICHUSX.

7.5.3. B cootrBeTcTBUM C ['pakIaHCKUM KOJEKCOM JIMIlA, HE3aKOHHBIMHU
METOJlaMU TOJYYUBIIME HMH(POPMAIIMIO, COCTABIISIONIYI0 CIY)KEOHYIO TaiHYy,
00s13aHBl BO3MECTUTHh MPUYMHEHHBIC YOBITKH, MPUYEM Takas >Xe OO0sS3aHHOCTh
BO3JIaraeTcsi 1 Ha paOOTHUKOB.

7.5.4. YrosioBHas OTBETCTBEHHOCTb 3a HAPYIIEHHUE HEMPUKOCHOBEHHOCTH
YaCTHOW JKM3HU (B TOM YHCIIE HE3aKOHHOE COOMpaHHWe WJIM PacCIpOCTPaHEHUE
CBEICHMN O YaCTHOM XM3HU JIMIA, COCTABIIIOLIECIO €ro JINYHYI0 WIM CEMEUHYIO
TaiiHy, 0€3 ero corjacus), HEMPAaBOMEPHBIN OOCTYH K OXpaHSEMOW 3aKOHOM
KOMITBIOTEpHOW  WH(GOPMAIIMK, HEMPaBOMEPHBI OTKa3 B MPEIOCTaBICHUU
coOpaHHBIX B YCTAHOBJIEHHOM IOPSAKE JOKYMEHTOB U CBEACHUU (€CIM 3TH JCSTHUS
MPUYUHUIIM BpEJ MpaBaM U 3aKOHHBIM MHTEpecaM Ipa)KJaH), COBEPIICHHBIE JTUIIOM
C MCIOJIb30BAHUEM CBOETO CIY>KEOHOTO IMOJIOKEHHS HaKa3bIBaeTcs mrpadoM, Judo
JUILICHUEM TMpaBa 3aHUMATh ONPEACJIICHHbIC JOKHOCTU WJIM 3aHUMAThCA
OTIPEICIICHHOM JIeSITEIbHOCTRIO, OO0 apecToM B COOTBETCTBHH ¢ YK PD.

7.6. HenpaBOMEpHOCTh JESITEILHOCTH OPraHOB TOCYJAPCTBEHHOW BIACTH U
OpraHu3aluii 1Mo cOOpPy M HCIOJIB30BAHUIO NMEPCOHAIBHBIX JTAHHBIX MOXET OBbITh
YCTaHOBJICHA B CYJICOHOM IOPSIIKE.



